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1.OBJIACTDH IMTPUMEHEHWA

Hacrosiee nonoxenne (manee - Ilomoxenue) omnpenenser OCHOBHBIE

dynkuuu w 3agaun Oubnuorexn JloHcKoro kaszaubero rocyAapCTBEHHOTO
HHCTHTYTa THINEBBIX TexHojoruit n Ousmeca (¢punamana) QenepasbHOro
FOCYIapPCTBEHHOT0 O10/DKETHOrO 00pa3oBaTeIbHOTO yYpeXKACHHSA BBICIIEro
obpasoBanus « MOCKOBCKHiT rocyapcTBeHHbIH yHHBEPCHTET TEXHONOTHH H

yvnpasiennss um. K.I. Pasymosckoro (IlepBriif ka3auuid YHHUBEPCHUTET),
MOPSJIOK yIpaBlieHus, npasa, 00s3aHHOCTH U OTBETCTBEHHOCTD 3aBeJyloueH
OuGnnorekn wu pabornukoB Oubinoreku, (opMHpoBaHHE CTPYKTYphl H
cocTaBa OUONIMOTEKH, JIOKYMEHTAalMOHHOe obecredyeHne AesITeIbHOCTH
OMOITHUOTEKH.

2.HOPMATHBHAS BA3A

bubnuworeka  MHCTUTYTa B cBoe  pabore  pyKOBOACTBYETCS
Koncturyuueii Poccuiickoit ®enepauuu, PeaepanbHbIM 3aKOHOM PD No
273-®3 ot 29.12.2012 r. «O6 ob6pazosanuu B Poccuiickoii Penepauuur,
denepanbHbIM 3aKOHOM 0T 29.12.1994 r. Ne 78-D3 « O 6ubnuore4yHoM
neney», denepanbHbiM 3akoHOM oT 29.12.2010 r. Ne 436-0D «O 3ammurte
nereii oT MHpOpMaLMM, NPUYNUHAIOMIEH Bped HX 310POBBIO U PA3BUTHION,
®ejepalbHbIM 3aKOHOM OT 25.07.2002 r. Ne 114 @3 «O nmpoTUBOJAEHCTBHH
SKCTPEMHCTCKOH  [esTebHOCTH»,  WHbIMH ~ DelepajlbHBIMH  3aKOHAMH,
Viasamu u Pacropskenusmu  I[lpesuaenta Poccuiickoii  Penepanuy,
[loctaHoBieHMsAMH ©  Pacnopsikenusmu IlpaButenbctBa  Poccuiickoi
denepauny, APYIMMH HOPMAaTHUBHBIMH —aKTaMH, YcraBoM HHCTHUTYTA,
[IpHKa3aMM M pPacTOpSUKEHMSAMHM JIUPEKTOpa MHCTHTYTa M IpYTHMIL
JOKANBHBIMH aKTaMH MHCTHTyTa, B ToM 4yucie [lomoxxeHneM o 3amuTe
HepcoHalbHbIX AaHHBIX PabOTHHKOB, 00ydalomuxcs H abUTypHEHTOB,
[lo0kKeHnHeM O MOJHTHKE B OTHOLWIEHHH 00paboTKH MepCoHaIbHBIX JaHHbIX,

nactogwuM IlonoxeHueM.

3.0BILIME TTOJIOXEHM

3.1 bubnuoTeka ABJISIETCS BaXXHEHIIMM CTPYKTYPHBIM MOApa3/Ie/IeHHEM punuana,
oBecrieunBaIOLIMM JIHTEPAaTYpOii 1 nHpopMalmelt yaeGHO-BoCIHTATeTBHBIH
Tpouece, a TAKKe LEeHTPOM PACMONIOKEHHMS 3HaHUH, 1yXOBHOI'O U
MHTEJUIEKTYaJIbHOIO OOIIEHHS -

3.2 BubanoTeKa B CBOEIl AeATelbHOCTH pyKoBoACTByeTcsl KOHCTHTYLHEH
Poceuiickoii deaepalnu, Z0KyMeHTaMu 1o GHOIMOTEHHOMY ey U IpYTHMHA
HOPMATHBHBIMM AKTAMH OPraHOB ynpapjieHHs BLICIIHMH y4eOHBIMH 3aBe/ICHUSIMU

[10 BOIPOCAM, OTHECEHHBIMH K HX KOHLENIHH, a TakKe HACTOSILUMH

[TosioKeHUsIMH.



3.3 O0uee MeToanueckoe pykoBoacTBO Oubnnortexoit (unnana, HE3aBUCHMO OT
BEJIOMOCTH  TMOJUMHEHHOCTH, OCyIecTBst0T LleHTpanpHas OGubarnoTeyHO-
nudopmannonnas komuccus I'ockomBy3a Poccun, 30HaIBHBI METOAUYECKUI
coBeT U 00JIACTHOM METOINYECKUH COBET, a TaK )K€ 00JaCTHOEe METOLUYECKOe

o0beHeHne OUbINOTEK U BY30B.

4. OCHOBHBIE 3AJIAYN BUBJIMOTEKH

OcHOBHBIMM 3a/1auaMu GUOIHOTEKH ABJISIOTCA:
4.1  nomHoe M OmepaTMBHOE  YAOBJETBOPEHHE  Pa3HOCTOPOHHHX

notpebHocTelt  aboHeHTOB B  KHMUre W HMHPOpPMAHM B  LEJSIX
MHTEJUICKTYaJIbHOIO, KyJbTYPHOIO M HPaBCTBEHHOTO pPa3BHTHs Ha OCHOBE
LIKPOKOTO JocTyna K Gonaam; obecrieueHre yueOHOro npouecca; pasBuTHe
NOTPeOHOCTH K caMO0Opa3oBaHMIO.

4.2 ®opmupoBanue ¢(oHAA B COOTBETCTBHH C HpoduieM ydebGHOro
3aBEACHUS W MH(OPMAUMOHHBIMU MOTPeOHOCTAMU unTaress. OpraHu3anus
1 BeJIeHHE CIIPaBo4HO-6ubarorpaduueckoro ammapara.

4.3. CopneicTBHe TryMaHMTapU3alMM COJEpXKaHHUs 0Opa3OBAHHUs B BYy3€,
OpHEHTAlLMs B CBOGH JESTEIbHOCTH Ha oOIlleyeoBeYeCKHe LeHHOCTH,
[IponaraHia H PacKphITHe KyJILTYPHOTO HAaCJICUs, 3aKJIFOUEHHOTO B (oH/E,
obecrieyeHne COLMalIbHBIX NOTPeOHOCTEH YnTaTene.

4.4. Bocnuranue HMHQOPMALMOHHON  KyJbTYpbl, TPUBHTHE HABHIKOB
YMEJIOrO  IOJIb30BaHHs ~ KHUIOH, OWONHOTeKOH, HH(POPMAIMOHHBIMH
pecypcamu.

4.5. KoopauHauus f1esTenbHOCTH OHONMOTEKH C  IOApa3JeleHHsIMHU
Qunuana, 001IeCTBEHHBIMH OpraHU3aLUSIMH; UHTerpanus 17§

B3aUMOJEHCTBHE ¢ OUOMMOTEKAMH APYIHX CHCTEM M BEJOMCTB, OpraHaMu

Hay‘-IHO-TeXHI/I‘IeCKOﬁ nmbopmaunﬂ.

5. OCHOBHBIE ®VHKIIUHU

5.1. B COOTBETCTBHM C BO3JIOXKEHHBIMH 3ajlayaMHu
BBITIOTHAET ClleAyloLiHe PyHKIHMU: P



511 BecnnatHo obecreunBaeT ynTaTesneil OCHOBHBIMU GHOIHOTEUHBIMHU
_\'Cfl_\l'ﬂ.'\‘llli
.
-IpeloCcTaBIseT MONHYI0 MH(pOpMALHUIO O COCTaBe 6UOIMOTEYHOTO
Qonma uvepe3 CHCTEMY KaTaloros, KapTOTeK H JApYrHe bopmel
Oubnnorpaduueckoro HHHOPMUPOBAHHS;

-0Ka3blBaeT KOHCYJIbTAaTHBHYIO MOMOIIIL B IIOHMCKE H n0}160pe
_\‘It‘\’\llﬂf’i JUTEpaTypbl U APYTIUX JOKYMEHTOB,

-BBIZIAET BO BPEMEHHOE M0JIb30BaHKe y4eOHYI0 JUTEpaTypy U Apyrue
JOKYMEHTBI W3 GHOIMOTEYHBIX POHIOB;

-cocrasisier MHOpMalMOHHO - OubaMorpaduyeckue MaTepHalbl
pasHbIX Gopm: Oubnuorpadguyeckue yKasaTend, CIHMCKH JIMTCPATYpB,
3aKJaaKu U JpYyTHUeE;

-[POBOANT MH(pOpMALHOHHBIE, Gnbnuorpaduyeckue 0030pBI;

-OpraHu3yeT KHUIKHBIC BBICTaABKH, BbICTABKH = IIPOCMOTPBI,
TeMaTU4YEeCKUE DKCITO3UIIHUH;

. BBIABISET, M3yYaeT M CHCTEMATHYECKH YTOUHsSET MH(OpPMaLHOHHbBIC
[OTPeGHOCTH CTYAEHTOB PYKOBOACTBA, MPOpeccopcKo-npenoaaBaTebekoro
cocTaBa

. [peaocTaBlseT YMTATENsM JpyrHe BHIBL YCIYT, NMEpeyeHb KOTOPhIX
onpenensercs [IpaBuIaMu Noib30BaHus ONOTHOTEKOH HHCTUTYTA

s.1.2. Buempser  mepenoBble  MHpOpMauUMOHHBIE — OUONHOTEYHBIC
TeXHOTOTHH: YCJIYTH 0 WCIOJB30BAHMIO BHEUIHMX HHPOPMALMOHHBIX
pecypcos (3BC).

ObecneunBaer KOMIIJIEKTOBaHHE Gonna B COOTBETCTBUHU B
06pa3oBaTeIbHBIMK IPOrPAMMaMH, YIeOHBIMH IIAHAMH COTJIACHO droc.

BuGIMOTEKa CAMOCTOATENLHO OMpeeNsieT UCTOYHUKHA KOMIIJIEKTOBAHHUS
$oH10B.

5.3, OcyllecTBAseT ydeT, pa3MelleHHe W  TpoBepKy  (oHua,
oOecreynBaeT ero COXpaHHOCTb.

5.1.4. TIpoM3BOAMT CHUCAHHE NOKYMEHTOB, NMPHIIEAMHX B BETXOCTH U
MOpanbHO  ycTapeBUIMX, W3 OuGnuoTeuHoro (GoHIa COTTACHO TMOPSAAKY
HCKJIIOYEHHS JIOKYMEHTOB. OcyuiecTBISIET riepepacnpesieaeHmue
HernpoGUIBHOM U U3IHIIHE 1y0NIeTHOH TUTEpaTypbl.

5..5. Bemer cucremy OMONMOTEUHBIX KaTajlloTOB M KapTOTEK Ha
TPAJMLHOHHBIX M 9JEKTPOHHBIX HOCHTEISX C 1LEJIbl0 MHOTOACIeKTHOTrO
onbnauorpaduueckoro packpeTis GOHIOB.

6.0PTAHM3ALIMOHHAS CTPYKTYPA U IUTATBI. MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHHE



0.1PykoBoscTBo  OuOAMOTEKON  OCYLIECTBJsET  3aBeAyIOLIHH,  KOTOpBIM
MOJAYMHSACTCS HEMOCPEICTBEHHO AUPEKTOPY (hunana.

0.2. 3apeaylommili HeceT OTBETCTBEHHOCTh 3a pe3yjbTaThl paboTHl, OaeT
PACTIOPsKEHMSI M yKa3anus, o0si3aTebHble 1 BCeX COTPYAHHUKOB.

0.3. Ilrat n crpykrypa OuOIMOTEKH yTBEpKAAIOTCS JMPEKTOPOM y4eGHOro
3aBeJICHHS B COOTBETCTBHH C JCHCTBYIOILEH CXEMOH.

0.4. Pacxozbl Ha coneprkaHie OUOIMOTEKH TpepycMaTpHBAIOTCS B OOIIeH cMeTe
pacxonoB yueOHOro 3aBe/IeHus.

6.5. Anmunuctpanms Quiuana obecrieunBaeT GHOIHOTEKY HEOGXOIMMBIMH

011arOyCTPOCHHBIMU  000PYIOBAHHBIMU  CTY’)KEGHBIMH M TIPOM3BOICTBEHHBIMH
NIOMCIICHHSIMH B COOTBETCTBMM C JEHCTBYIOIIMMH HOpMamu, oGOpyJoBaHHEM,
TEXHUYCCKHUMM  CPEJICTBAMM,  HWHBEHTAapeM,  3JIEKTPOHHO-BBIYHCIUTEIBHOI,
KOMMPOBAbHO-MHOKHTEIILHON W APYTON OPrTeXHUKOIA.

0.6. bubnnoreunsle pabOTHUKH HECYT OTBETCTBEHHOCTD 32 COXPaHHOCTH (DOHJIOB B
COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM.

0.7. [IlpaBuna 10/b30BaHUs OUOIMOTEKOM COCTABISIIOTCS HA  OCHOBAHHK

[TprMepHBIX TpaBHII NONb30BaHMs GHGIHOTEKOH By3a c Y4YE€TOM KOHKPETHBIX

YCIIOBHIA M yTBEPIKJIAIOTCS IMPEKTOPOM (pujinaa.

6.8. bubnnorexa BemeT MOKYMEGHTALMIO M OTYHTHIBAETCS O CBOEi paGore B

YCTAHOBJICHHOM ITOPSIIKE.

7. 1IPABA COTPYJHUKOB BUBJIMOTEKH

PaBorhuku Gubnnoreku nmeror npaso:

7.13anpaunBath 1 noay4ats MHGOPMALHIO, HEOOXOMMYIO IS peanu3anuu
3a/1a4 OubIMOTEKHU, Y APYTHX CTPYKTYPHBIX NOApa3/IeNIeHuil MHCTHTYTA.
7.2BecTH nepenucky B yCTaHOBIEHHOM MOpSIIKE CO CTOPOHHHUMHU

OpraHu3anusaMHy 1o BONIpoOCaM, OTHECEHHBIM K KOMITETEHUUH OMOIHOTEKH.

7.3ITonb30BaThest MHBIMK MpaBamu,

1H30B; NpeyCMOTPEHHBIMH 3aKOHOIATEIECTBOM
Poccuiickoit Menepaumm.



7.4. BHOCUTB npeaioxkeHus 1o CTPYKTYype M IITATHOMY PacITUCAHHUIO

.
oubnnorekn. Onpenensts 10MKHOCTHBIE OKJIaJIbl B COOTBETCTBUHU C
JCHCTBYIOIMMH CXEMaMH B lpe/ieniax yCcTaHOBIEHHOTO (oHaa 3apaboTHOM

niatel OUOIHOTEKH.,

Coranacosano:
Havanshuk otnena KaZpoB
OpuckoHcynpT

3aBenyroumii 6ubIHOTEKOI




