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I. OBIIUE MOJOXEHUA

[TpaBuiia MoyTb30BaHus OHOIHOTEKOM B JIOHCKOM Ka3auheM rocynapCTBeHHOM
WHCTHUTYTE MHINEBEIX TEXHOIOTHI B On3Heca «IMOCKOBCKOIO I'OCYAapCTBEHHOTO
YHUBEpCUTETa TexHonorui 1 ynpasienus uM. K.I'. Pasymosckoro (Ilepsblii
Ka3auuii yHuBepCcHUTET) B I'. PocTore-Ha-JloHy pa3zpaboTaHbl B COOTBETCTBHH C
Ilonoxxenuem o Gubnuorexe Ha ocHoOBe "[IpUMEPHEBIX MPaBHIT I10Jb30BaAHMA
OuOIMOTEKOH BRICIINX Y4€OHbIX 3aBeIeHAH"
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1. TTpasuna mons30Banws GHOTHOTEKOH HHCTHTYTA PErJIaMEHTUDPYIOT OO
IIOPSAJOK OpraHu3ayy 00CIy)XKUBaHUS YnTaTenell OHOMMOTEKH, IpaBa 1
0b6s3asHOCTH OUOITMOTEKN W YUTATES.

II. YUTATEJIM, X ITPABA, OBA3AHHOCTU U OTBETCTBEHHOCTD

1. CTyneHTsl, acClIUpaHThl, IpodeccopcKo-pernogaBaTebCKHA COCTaB,

Hay9IHBEIE PAOOTHUKH, COTPYAHMKA UHCTUTYTa IMEIOT IIPABO OECILIaTHO
MIOJIB30BATHECS OCHOBHEIMHM BHJIaMK OUOTHOTETHO-UHPOPMALMOHHBIX yCIIyr: |
- [OJIy4aTh [OJIHYI0 WH(POPMAIHIO 0 cocTaBe OHOMHOTEYHOro (hoHaa 1
HaJH4YKs B HEM KOHKPETHBIX JIOKYMEHTOB Yepe3 CHCTEMY KaTajioros ,
KapTOTEK W IpyrHe hopMbl OHOIHOTEYHOT0 MHYOPMUPOBAHHS

- TONTyYaTh BO BPEMEHHOE 110J1b30BaHHe POM3BEeHNs NeTaTH U JpyTrue
JIOKYMEHTEI U3 OHOJIHOTEUHBIX (DOHI0B

- IPOJUTEBATE CPOK TOJIH30BAHUS JIUTEPATYPOM B YCTAHOBIICHHOM TIOPAIKE. ¢

2. YuraTenu TODKHBI OEpPeKHO OTHOCHTHCS K KHUTAaM, NDYTHM il
IPOU3BENEHUAM TI€YATH W WHBIM MaTepHaaM, IMOIy4eHHBIM U3 (OH/I0B It
OuOIMOTEKH, BO3BPAIIATh UX B YCTAHOBJICHHBIE CPOKH, HE BBIHOCUTD UX U3
OMOITHOTEKH, €CIIM OHM HE 3aIIMCaHbl B HUTATCIIBCKOM (QOpMYJIApe, He
JlenaTh B HUX NOMETOK, II0YEePKUBAHNI, He BHIPBIBATh H HE 3aru0arth
CTpaHMIl, He BEIHUMATh KaPTOYEK M3 KaTalloroB. I

3. Ilpw mOMy<YeHHH KHAT, IPYTUX NPOU3BEeH I [IeYaTd ¥ HHBIX MaTepuaaos |
YUTATENH JOJDKHEI TINATENBHO IPOCMOTPETh U3AaHUS U B ClTyJac
obHapykenus Kakux-1u60 AeheKToB cOO0IUTh 00 5TOM OHOIHOTEKAPIO, B i
POTHBHOM CITy9ae, OTBeTCTBEHHOCTD 3a IIOpYy KHHUT HeCeT YUTaTellb,
[MONB30BABIIMNACS U3[aHUEM ITOCIIeIHUM.

4. ExxeromHo guTaTelIy 00A3aHbl IEPEPErUCTPUPOBATECA | MPETBABUTE BCIO
YHUCIALIYIOCS 32 HUMHE IUTePaTypy B yCTAaHOBIICHHBIE OMOJIIHOTEKOMH CPOKH.
YuTarenu, He IpOlLe/IIue epeperucTpanuio, ONOIHOTEKOH He
00CITy>KHBaIOTCA.

5. Ilpu BEIOBLITHM W3 WHCTUTYTA YHTATENH 00SI3aHBI BEPHYTh B OHOINOTEKY
YUCHSATTHECS 32 HUMU H3JaHHUs.

6. O0xonHO IUCT NOANHUCLIBaeTCs Ha aboHeMeHTe.

. Yurarenn, napymmusiive [Ipapuia moms30BaHus OUONMOTEKOH MK

npuaMHEBLINE OubinoTeke ymepd, HeCYT OTBETCTBEHHOCTD B IOPSIKE,
IpelyCMOTPEeHHOM JeHCTBYOIIMM 3aKOHOAATEIIECTBOM.
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8. UmraTend, OTBETCTBEHHBIE 3a YTPATY WM HEYMBILLUIEHHYIO [IOPYY KU3/IaHHH,
00s13aHBI 3aMEHUTH MX TAKHMH )K€ U3JaHUAMU WU KOIIMSMH, WK
[PU3HAHHBIMUA OUOIHMOTEKOH PABHOLEHHBIMH.

III. TPABA 1 OBSA3AHHOCTH BUBJIMOTEKHA

1. Bubnuotexa obcmyxuBaeT uutaTeneil B coorsercTBuM ¢ 'Tlonoxenuem
bubmoreke B JIoHCKOM KazaybeM rocyJapcTBEHHOM MHCTHTYTE
MUIIEBLIX TEXHOMOTHIA U Gu3Heca B r. PoctoBe-Ha-Jlody u IlpaBunamu
nonimoaaﬂm OUOIMOTEKOM.

2. bubimoreka 0bs13ana:

-UndopMupoBaTs yurateneii o Beex BAAX MPeiocTaBIACMBIX
OUOIHOTEKOH YCIyT;

-O06ecmeuuBaTh YNTATENSIM BO3MOXKHOCTD IOJIL30BATHCA BCEMHU
(hon1amu OHOITHOTEKH ' |l

3. CosepeHCTBOBATh OUOIMOTEYHOE M HHPOPMAIIOHHO- i
oubnuorpadudeckoe oOCTy)KUBaHHS YUTATENIel, BHEADSS IIEPEIOBEIC
TEXHOJIOTHH;

-B ciiygae otcyteTBus B (poHAax OMOIHOTEKH HEODXOIUMBIX YATATEIAM |
M3aHKH 3aMpalmBaTh HX 110 MeXOHOIMoTedHOMy aGOHEMEHTY B i
npyTux Oubnmorexax; '
-OGecrnieunBaTh BEICOKYIO KYJIBTYpY OOCIYXKUBAHWA: OKa3bIBaTh
9UTATEIISIM [IOMOLLb B BEIOOpe HEOOXOMUMBIX W3/1aHUH, TPOBOIUTE
yCTHBIE KOHCYJIBTALNM, KHWKHBIE BEICTABKH, OnOnnorpaduieckue
0030pEI ¥ JP. MePOTIPHSTHS;

-OcymecTBIATh YYET, XPAHEHHE W HCTIOIB30BaHIe KHIKHBIX QOH/I0B 1
JIp. MaTepPHAaIIOB;

OCYILIECTBIATE  TIOCTOSHHBIM  KOHTPOJNb 32  BO3BpAlleHUeM  BBUIAHHBIX
pOM3BEIeHHIl NIeYaTH U APYyTHX MaTepHAIOB B YCTAHOBICHHBIE CDOKH B LE/IBIMHU. |
CosgaBars W HOAJEpKMBaTh B OMOIMOTEKe KOM(OPTHBIE YCIOBHs UL paOOTHI , -
YHUTATETICH. i
OTYUTHIBATECS O CBOGH JEATeNBHOCTH IIepel  JMPEKTOPOM  HHCTATYTa,
OyXranteprued MHCTUTYTa B COOTBETCTBUH C JAEHCTBYIOIINM 3aKOHOIATEIBCTBOM U | -
HactoAuM [TonoxenneM o OHONHOTEKE. :

IV. ITIOPAAOK 3AIIMCH B BUBJIMOTEKY

1. 3amuce cTyZeHTOB B OUONMOTEKY IIPOBOAUTCA HA OCHOBAHHMH TIPUKA3a O i
3a4MCIICHUH B UHCTHUTYT. it

2. Jliist 3anvcH B OMONMOTEKY CTYACHTEI 00S3aHbI IPEIBIBUTE CTYI€HYECKHIA |
OueT, MacHoOpT; COTPYHUKH HHCTHTYTA - TTacrmopT. Ha 3ToM OCHOBaHUU
3AIMOHACTCS YUTATENbCKIM (POpMYIIsp.
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V.TIOPIOK TOMH30BAN
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4. 'ITeHHble U peaKie KHUTH i'aJIhs
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H30aHHUEM, dHAJIOIHYHBIM I10 TEMATHKE.

6. Kuuru Ha dopmynsipsl Jpyrux 9uTaTeNcH He BBIIAIOTCA.

VL IIOPAOOK I10JIb30BAHMS YUTAJIBHBIM 3AJIOM

e

TOIIBKO B HHTAILHOM 34Ji€

34 KHHI‘H, Apyrue e4aTHbel€ u3JaHus U HHBIE MaTepHallbl U3 YUTAJIBHOI'0 3aia

BBEIHOCHTDL HE Pa3penraeTcs.

€¢ OJIHOTO Mecsia, MpH He00XOAUMOCTH
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_ HIIS HOBOM KHUTH U3 HPEUIQKEHHOTO
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FOTCS TIOJ 3a7T0T Ha KOPOTKMH CPOK.
3a mOTepIO ¥ [OpYY KHUT HANaraeTcst MTpad B BHJIE 3aMEHbI KHUTH HOBBIM

YuTaTeny B YUTATLHOM 3aJe 06CTYKHBAIOTCS IO CTY/ICHUeCKOMY OuiIeTy
2. DHIMKIONENNH, CIIPABOUHEIC H3TaHM, Pe/IKUe U [IEHHBIC KHUIH BBIAAKOTCS
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