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1. OBIIUE [TIOJIOXEHUA

1.1. I[Tonoxxenue 06 yueOHOM oTAene (manee mo Tekcty - [lonoxenue) JloHCKOTO
Ka3a4bero rocyJapCTBEHHOTO MHCTUTYTAa MUIIEBBIX TEXHOJIOTMM M Ou3Heca (puiman)
roCyJapCTBEHHOr0  OIOJKETHOTO  0Opa30BaTENbHOIO  YUYPEXKACHHS  BBICHIETO
oOpazoBanust « MOCKOBCKHI TOCY/1apCTBEHHbI YHUBEPCUTET TEXHOJIOTHI 1 OU3HECA UM
K.I'. PazymoBckoro (IlepBblii ka3auuii yHUBEpCUTET)» (Aayiee Mo Tekcty - MHCTUTyT)
SABJISIETCA  JIOKAJIbHBIM ~HOPMATHUBHBIM  aKTOM, PETYJIUPYIOIIUM  JIESITENBHOCTh
BHYTPEHHET0 OpPraHU3allIOHHOTO CTPYKTYPHOTO MOApa3JeieHUsl «Y4eOHbIH OTIen»,
o0ecreunBaloIUM  OCYILECTBICHHE OOpa3oBaTeNbHOM JAEATEIBHOCTH 10 BCEM
o0pa3oBaTeNbHBIM POrpaMMam, peaanzyeMbiM MHCTUTYTOM.

Hactosimee  IlonokeHune — ycTaHaBiIMBaeT  OCHOBHbBIE — 3a4aud,  (PyHKUUHU
(KOMIIETEHITNIO), OpraHU3aIMI0 PadOThl (AEATENBHOCTb) Y4eOHOTrO OT/AENa, TMOPSIOK
oOpa3oBaHMsl M yOpa3JHEHUS, B3aMMOOTHOIIEHHE Y4YEeOHOro OTAena C JAPYTUMH
BHYTPEHHHMHU OPTraHU3allMOHHBIMU CTPYKTYPHBIMU MoOJapasfaeneHussMu  MHcTUTyTA,
npaBa, OOS3aHHOCTM U OTBETCTBEHHOCTh PAOOTHUKOB Y4€OHOTO OTAENa, MOPSAOK
BHECEHMs U3MEHEHUI B HacToswee [Tonoxenue.

1.2. VueOHbiii otnen (manee mno Tekery - Otaen) sBIseTCS BHYTPEHHUM
OpraHU3alMOHHBIM CTPYKTYPHBIM NojpasaeneHueM NHctutyTa.

1.3. Hacrosmee IlonokeHune yTBEp)KIaeTcs U BBOAMUTCS B JACHCTBUE NPUKA30M
nupekropa MHcTuTyTa

1.4. Koopaunanuto aestenbHocTH OTAENa OCYIIECTBISET 3aMECTUTEND TUPEKTOPA
0 y4eOHO-METOIMUECKOi padoTe.

1.5. Otzen B cBOEH ACATENBHOCTH PYKOBOACTBYETCS CIEAYOIIMMU HOPMAaTUBHBIMU
npaBoBbIMH akTamu: - Koncruryiumen Poccuiickon denepanuu;

- TpynoBbsiMm konexkcom Poccuiickon denepaunu;

- ®enepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O0 o6pa3oBaHuu B
Poccuiickon @enepaunmn»;

- IIpukazom MuHnucrepcTBa 0Opa3oBanusi U Hayku Poccuiickoit denepanuu oT 6
anpens 2021 r. Ne 245 "OO yrtBepxxaenuun Ilopsnka opranu3anuyd M OCYIIECTBICHUS
0o0pa3oBaTeNbHON JIEATETLHOCTH 1O 00pa3oBaTelIbHBIM IpOrpaMMaM  BBICILIETO
oOpa3oBaHus - IporpaMmam OakajaBpuaTa, IporpaMmam ClelualuTeTa, IporpaMmam
MarucTparypsl.”

- (henepanbHBIMU FOCYAAPCTBEHHBIME 00pa30BaTEIbHBIMU CTAHAAPTAMH - JPYTHUMHU
dbenepaabHBIMU KOHCTUTYLIUOHHBIMU 3aKOHaAMU Poccuiickoit denepanuu,
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(penepanbHbIMU 3aKkoHaMu Pocculickoit ®epepanuu, ykazaMd U pacloOpsKEHUSIMU
IIpesunenta Poccuiickonn ®enepannu, IIOCTAHOBICHUSAMH W PACIOPSIKEHUSIMU
IIpaButenscTtBa Poccuiickonn ®enepanyu, APyTrMMHA HOPMATUBHBIMM IIPABOBBIMU
aKTaMH, JIOKaJbHBIMM HOPMATHUBHBIMH AaKTaMH, HPUHATBIMH YHHUBEPCUTETOM B
COOTBETCTBHHM C 3aKOHOIATENBLCTBOM Poccuiickon denepanuu.

- YcTaBoM YHHUBEPCUTETA;

- [lonoxenuem o dunuare.

1.6. PykoBoncTBO AesTenbHOCTbI0 OTena OCyIIECTBISET HAaYaJbHUK Y4EOHOTO
OTJIeN1a, KOTOPBIA Ha3HAYaeTCcsl U OCBOOOKIAETCS PUKA30M PEKTOpa Y HUBEPCUTETA.

1.7. YcnoBus Tpyaa pabotHukoB OTena onpeaessoTcsl TpYI0BBIMH JIOTOBOpaMH,
3aKJIFOYaEMBbIMH € KaXJIbIM paOOTHUKOM, a TaKXke MpaBUJIaMU BHYTPEHHETO TPYJI0BOTO
pacnopsaka MHcTHUTYyTA.

1.8. IlpaBa, 00si3aHHOCTH, CTENEHb OTBETCTBEHHOCTH paboTHHKOB OTaena
YCTaHABJIMBAIOTCS TOJDKHOCTHBIMU UHCTPYKLIMSIMU.

1.9. 3a YyeOHbIM OT/I€TIOM MOTYT OBITh 3aKPEIUICHBI I€YaTH U IITAMIIbI

1.10. I[Tonpa3nenennii B cocraBe OTAEna HE UMEECTCS.

2. OCHOBHBIE 3ATAYM OTHAEJIA

2.1. 3a OTaenom 3akperieHbl CIEAYIOINE 3a1a4H:

2.1.1. TIlnanupoBanue, opraHU3alysg U KOHTPOJIb 00pa30BaTEIbLHON NEITEIbHOCTH
HNucTuryTa.

2.1.2. OpraHu3alMOHHOE M JOKYMEHTApHOE COINPOBOXKAEHUE TOCYAApCTBEHHOMU
aKKpeIUTallUU Y JUICH3UPOBAHUSI 00pa30BaTEIbHBIX IPOTPaMM.

2.1.3. Co3manue YyCIOBHMA JUIsi COOTBETCTBUS O0Opa30BaTENbHBIX MPOTpaMM
TpeboBaHMsIM (heIepaIbHBIX TOCYNapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB M MHBIX
HOPMAaTUBHBIX JOKYMEHTOB.

2.1.4. ®opmupoBanue U oOecleueHUE JIEATEIbHOCTH TOCYAapCTBEHHBIX
AK3aMCHAIMOHHBIX KOMHUCCHUH W HUTOTOBBIX DK3aMEHAIIMOHHBIX KOMHUCCHUU TIO
MPOBEACHUIO TOCYIApPCTBEHHOM WTOTOBOM AaTTECTALMA W WTOTOBOM aTTECTallMU
00yJaroIMXcs.

2.1.5. Koopaunanus paboThl Kadeap u Ipyrux noapasaeieHuil mo o0ecreueHuo
ydueOHoro mporecca. 2.1.6. BeneHue AOKyMEHTallMM U TIOATOTOBKAa OTYETHBIX
MaTepHUasIoB IO BOMPOCAM, CBSI3aHHBIM C YIYEOHBIM MTPOIIECCOM.

2.1.8. Yuer xoHTHHreHTa oOyvaromuxcst MacturyTa.
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2.1.9. CoBMecTHO ¢ KadeapaMu ydyacTUe B paclpeleeHUH U KOHTpoJie yueOHOM
Harpy3kK Hay4HO-TI€JarOTHYeCKUX paOOTHUKOB.

3. PYHKIIUA OTAEJIA

3.1. IlnanupoBanue ydeOHON pabOTHI CTYJACHTOB B COOTBETCTBUHU C YYEOHBIMHU
IJIaHaMu ¥ rpadukamu.

3.2. Co3ganue u mnepenada uHGoOpMAaIUK JJIsi OOHOBJICHHUS O(UIIMATIBHOTO caiiTa
HNucrturyra B cetu «IHTEpHETY.

3.3. Opranuszanys A€STEIbHOCTH KOMHUCCHM 110 YPETYJINPOBAHUIO CIIOPOB MEXKIY
y4aCTHUKaMU 00pa30BaTENbHBIX OTHOIIICHUH.

3.4. Yuactue B OpraHu3allid Hay4YHO-METOJMYECKOW paboThl, B TOM YHCIE
OpraHu3alus U MPOBEJACHUE HAYYHBIX U METOIMYECKUX KOH(EepeHIInii, CEMUHAPOB.

3.5. OcyuiecTBieHHE HHIMBUAYAJIbHOIO  y4e€Ta  PE3YJIbTATOB  OCBOCHMS
oOyyJaronumucs o0pa3oBaTeNbHbBIX IPOrpamMM, a TaKKe XpaHEeHUE HHPOPMALIUHA 00 3TUX
pe3yJibTaTax Ha OyMa)KHbIX U (W) AJIEKTPOHHBIX HOCUTEIISIX.

3.6. OOumii y4yeT TMPOXOKACHHUS TEKYLIEr0 KOHTPOJS  YCIIEBa€MOCTH,
MIPOMEKYTOUYHOM U UTOTOBOM aTTeCTallud 00YyYaIOIUXCSl.

3.7. lloaroroBka HIOKYMEHTAalMH IO AaKKpPEAUTAUMA W JHUUEH3UPOBAHUIO
00pa3oBaTeNbHON JEATEIbHOCTH.

3.8. IloaroroBka oTtyeTa 0 pe3ysibTarax caMooOcIe0BaHMsl.

3.9. Pacniucanue ayIuTOPHBIX YUECOHBIX 3aHATHIA CTYJICHTOB.

3.10. Opraauzanus u IpoBeJcHNE YIeOHO-9K3aMEHAIIMOHHBIX CECCHUH.

3.11. Opranuzamuss pabOThl MPUEMHOM, dK3aMEHAIIMOHHBIX, aTTECTAIMOHHON M
aneuaIMoHHON Komuccuit MHcTuTyTa mo Habopy aOUTYpHUEHTOB JUisi OOy4YEHUs IO
oOpa3oBaTeNbHBIM IpOrpamMmam, MepeBoJy oOydarommxcs Ha OOydeHue 1o
WHIMBUAYaJbHOMY TIUTaHy (B TOM UHCIIE YCKOpPEHHOE OOydeHHue), IMepeBoay
oOydaronuxcsi Ha TOCIEQYyIOIIMe KYypChl, MNEpPeBOAY B HHbIE OOpa3oBaTeIbHBIC
OpraHu3allMid WM W3 HHBIX O00pa30BaTENbHBIX OpraHU3aluid, BOCCTAaHOBJICHHUIO,
OTUHUCJICHUIO U MPEJIOCTABIECHUIO aKaJIeMUYECKOTO OTITYCKA.

3.12. TloaroroBKa NpOEKTOB MPUKA30B U JOKYMEHTOB, SIBJISIFOLUIMXCS OCHOBAHHEM
JUTSL U3JaHUs IPUKA30B, [0 OPraHU3alMK y4eOHOTO IPOLECCa U COCTABY CTY/ICHTOB.

3.13. PaccmoTpenue npoekTa npaBuil BHYTPEHHETO pacrnopsiaka oOydaroumxcs, a
TaK)XK€ JIOKAIbHBIX HOPMATUBHBIX AaKTOB, COJEPXKAIIUX HOPMBI, PETYIHPYIOIINX
oOpa3oBaTesibHbI€ OTHOLICHHUS.

3.14. ®opmupoBanue u odopmiieHHE yIeOHON 1 YIETHOM TOKYMEHTAIIUU OT/IeTa.
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3.15. CocraBneHrue M TMpeACTaBICHUE YCTAHOBJICHHOW OTYETHOCTH MO Yy4eOHOM
paboTe U KOHTUHTEHTY 00YJaroIInXCsl.

3.16. KoHTpoas coOmtoqeHrs TUCHUILTMHBI BO BpeMsl y4eOHOIO MPOLECCa HAyYHO-
MeJarorn4eckuMu paboTHUKaMH U o0yvaromumucs MHcTuTyTa.

3.17. OnepatuBHOE U3MEHEHHE TPaA(QUKOB TEKYLIEH U IPOMEKYTOUYHOM aTTECTAIUH,
KOHCYJIbTALIMH, pacIMCaHMsl y4€OHBIX 3aHATUH, pacnpeereHus yueOHOM Harpy3KH U T.11.

3.18. B3aumopencTBue ¢ IpyruMu CTPYKTYPHBIMU NoapasaesieHussmu Macturyra.

3.19. CocraBneHue chnpaBOK W OTBETOB Ha MHUChbMa IO BOIpoOcaM y4eOHOUH
NEATEIBHOCTH.

3.20. CoBepilleHCTBOBaHHE  METOJUK  OOpa3oBaTeIbLHOTO  Tpolecca U
oOpa3oBaTeNbHBIX TEXHOJOIHM, B TOM YMCIE JUCTAHIMOHHBIX O0Opa30BaTEIbHBIX
TE€XHOJIOTUH.

3.21. ConpoBokaeHHE HE3aBUCUMOM OIIEHKM KauecTBa 0Opa30BaHMsl, IPOBEIACHMUS
oOuiecTBeHHOM  akkpeauTauuu MHcturyra M mpodeccnoHanbHO-00IIECTBEHHOM
aKKpeIUTaluu 00pa30BaTeNIbHBIX MPOTPAMM.

3.22. ConpoBoxKJieHHE MPOBeAeHUs (perepasbHOro roCyAapCTBEHHOIO KOHTPOJIS
KadyecTBa oOpa3oBaHusi U (efepalbHOrO TOCYJapCTBEHHOTO Haa3opa B cdepe
00pa3oBaHusl, KOHTPOJIS 32 00pa3oBaTEIbHOM AesTeIbHOCTRIO MHCTHTYTA.

3.23. Y4yacTtue B MEXIyHApOJIHOM COTPYAHUYECTBE B chepe oOpa3oBaHus.

3.24. VYyactue B pa3BUTUM  MATEPUATBHO-TEXHUYECKOTO  OOECHEUYEeHUs
o0pa3oBaTenbHOM 1eATeIbHOCTH, 000PYA0BAHUS TOMEIIICHUN.

3.25. HbIle BOpOCHl B COOTBETCTBUU C MPUKA3aMH AUPEKTOPA.

4. COCTAB OTJAEJIA

4.1. BHyTpeHHsIi OpraHu3allMoHHas CTpykTypa WHcTUTyTa yTBEpKAaeTCs
nupektopoM HMuHctutyTta. KonmyecTBO IITATHBIX €IMHUI] U 4YUcIeHHOCTh OTiena,
BHOCUMBIE B HHUX HW3MEHCHMS, YTBEPXKIAET PEKTOp YHHUBEPCUTETAa IITATHBIM
pacrucaHueM.

4.2. B cocraB Otnena BXOAAT HAYAJIBHUK OTAENA U y4eOHO-BCIIOMOTATEIIbHBIN
nepcoHall.

4.3. HavanpHUK OTJEJa OCYIIECTBISET PYKOBOJCTBO U HECET MEPCOHATLHYIO
OTBETCTBEHHOCTh 3a jesTeabHOCTh Otnena. HauanbHuK oTnaena HEMmOCpPeACTBEHHO
MOTYMHACTCS 3aMECTUTEITIO TUPEKTOPA MO yueOHO-MeToanuecKoi padore MHcTHTYTA, a
Ha [EepUOJ] €r0 OTCYTCTBUS TUPEKTOPY.
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4.4. Bce palGoTHHKM VY4eOHOro oOTHENa MOAUYMHAIOTCA HEMOCPEICTBEHHO
HayaJbHUKY OTJIENIa, KOTOpble HA3HAYaIOTCS M OCBOOOXKAAIOTCS IPHUKA30M peKTopa
VYuuBepcurera. Pacnpenenenne oOs3aHHOCTE Mexay pabotHukamu  Otxaena
OCYIIECTBIISIETCS HAYaJbHUKOM OTJIENIa B COOTBETCTBHM ¢ HacTosimuM [lonoxennem u
JTOIHKHOCTHBIMU UHCTPYKITUSIMHU.

5. IPABA, OBSI3BAHHOCTHU M OTBETCTBEHHOCTH PABOTHUKOB
OT/IEJIA

5.1. IlpaBa, 00s3aHHOCTM U  OTBETCTBEHHOCTb paboTHHKOB  OTnena
ycTa”aBiauBaroTcs [IpaBrwiiaMu BHYTPEHHETO TPYAOBOIO PacloOpsAKa, JTOHKHOCTHBIMU
UHCTPYKLUAMU, TPYJOBBIMH JOTOBOPAMH UHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTaMU
HNucturyra.

5.2. Pa6otauku OTaena uMEroT IMpaBo:

5.2.1. HcrpeboBaTh OT BHYTPEHHMX OPraHU3alMOHHBIX  CTPYKTYPHBIX
noapasaeneHuii MHctutyta MHpOpManuio, Marepuanbl U T.M., HEOOXOIUMBIE IS
OCYILIECTBJICHUS Pa0OTHI, BXOsIIEH B kommneTeHuto Otaena.

5.2.2. IlpuBnekaTp, ¢ corjacus PyKOBOAMTENEH BHYTPEHHHMX OpPraHW3alMOHHBIX
CTPYKTYpHBIX TonpasfeneHuil MHcTuTyTa, paOOTHUKOB ATUX MOAPA3ACICHUNA IS
MOATOTOBKHU MPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB U IPYTUX TOKYMEHTOB, a TAKXKE
11 pa3pabOTKU U OCYLIECTBICHUS MEPOIIPUATHM, MPOBOAUMBIX OTIEIOM.

5.2.3. Y4acTBOBaTh B NPOBOJAMMBIX PYKOBOACTBOM MHCTUTYyTa COBEIIAHUSIX IPH
0OCY>KJIEHMH Ha HUX BOIIPOCOB, UMEIOILIMX OTHOILIEHUE K KoMmneTeHuuu OTaena.

5.2.4. Buocuth pykoBoncTtBy MHCTHTYyTa mpeioxeHus o0 OTMEHE, BHECCHHUH
U3MEHEHU M JONOJHEHUH B JIOKAJIBHBIE HOPMATUBHBIE AKThl PETYIUPYIOLINX
oOpa3zoBartenbHble OTHOIIEHUS B HCTUTYTE.

5.2.5.  OcyumecTBisaTh  B3aUMOJCWUCTBUE €  YHHUBEPCUTETOM, OpraHaMH
rocyJapCTBEHHOW BJIACTU M YIPABJICHHS, OpraHaMd MECTHOTO CaMOyIpaBJeHHUS,
IOpUIMYECKUMA M (U3UYECKUMHU JIMLAMH, BHYTPEHHHMMH OpPTaHU3AllMOHHBIMU
CTPYKTYPHBIMH noapa3zaeneHusiMu Muctutyra B pamkax komnerenuuu Otena.

5.2.6. Ilo cormacoBaHWIO C AUPEKTOPOM, MPEACTABIATH MHTEpeCchl MHcTHTyTa B
VYHuBepcurere, opraHax rocyJapCTBEHHOW BJIACTH M YIIPABJIEHUS, a TAKXKE B JIPYTUX
opraHax M OpraHu3alusax IpU PaCCMOTPEHUHU BOIIPOCOB, 3aTPATMBAIOIINX KOMITETEHIIUIO
Otpena.

5.3. Pabotauku Otaena o0s3aHbI:

5.3.1. BeITIOJHATH BO3JIOKEHHBIE HA HUX (DYHKITHH.
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5.3.2.  CoBepuieHCTBOBaTH W  pa3BUBAaThb  JEATENbHOCTh  MHcTUTyTA,
obecnieunBaemyro OTaenom.

5.3.3. JlaBaTh pa3bsICHEHHUS MO BOIPOCaM, OTHOCSIIUMCS K KomneTeHuu Otaena.

5.3.4. Ilpy BO3HMKHOBEHMM KOJUIM3MM M HMHBIX HECOOTBETCTBUU JIOKYMEHTOB,
u3/1aBaeMbIX B MHCTUTYTE, 3aKOHOAATENIbCTBY BHOCUTH PYKOBOACTBY IPEMJIOKEHUS O
MPUBEJIEHUN JIOKYMEHTOB B COOTBETCTBHUE C 3aKOHOJATEIbCTBOM PETYIUPYIOLIETO
00pa3oBaTeIbHbIE OTHOIIICHHUS.

5.3.5. IloaroraBnuBate 10 NOPYYEHUIO PYKOBOJICTBA OT UMEHHU MIHCTUTYTa OTBETHI
Ha 3aIpOChl U MUCbMa Y HUBEPCUTETA, (peiepaibHbIX OPraHOB MCIIOIHUTEIBHON BIIACTH,
o0JaaloluUX COOTBETCTBYIOUIMMH MOJHOMOYMSIMHM, OPraHOB UCIOJHUTEIBHOM BIacTH
cyonektoB Poccuiickoit ®enepaniii W OpPraHoB MECTHOTO  CaMOYMIPABJICHHS,
IOPUAMYECKUX U (PU3NUECKUX JINLL.

5.3.6. CoBeplIeHCTBOBATh CBOK) JIESTENIBHOCTh, KAaK MPU MOMOIIM MaTepUaIbHO-
TEXHUYECKUX CPEJICTB, TAK U BBICOKOTO YpPOBHS KBaJU(UKALUMU U OTBETCTBEHHOCTU
KaxxJoro padbotHuka Otaena.

5.3.7. CoxpaHiTh KOHPUAECHIIMAIBHOCTb CBEICHUI, COIEPKAIINXCS B IOKYMEHTAX,
nocTtynaromux B OTaen W/ noAroTaBIuBaeMbIX HM.

5.4. HawansHuk OTAena COOTBETCTBYET CIEAYIOIIUM TPEOOBAHUSM:

5.4.1. JloiokeH 3HaTh: 3aKOHBI M MHBIE HOPMATHBHBIE MTPABOBbIE aKThl Poccuiickon
Oenepanuu, Kacaromuecss cdepbl  BbICIIET0 MPOQPECcCUOHATLHOTO 00pa3oBaHus,
peraamMeHTHpyomue o0pa3oBaTelibHyI0, Hay4YHYI0, POU3BOICTBEHHO-X03SCTBEHHYIO
U (PUHAHCOBO-3KOHOMHMYECKYIO JEATENbHOCTh 00pa30BaTENIbHBIX  YUPEKIACHMUIA;
NPUOPUTETHBIC HAIMpPABICHUS Pa3BUTHs 00pa3oBaTelibHONW cucTeMbl Poccuiickoi
@enepanny; JIOKAJbHbIE HOPMATHBHBIE aKThl YHHMBEPCHUTETA, €ro CTPYKTYPHOIO
NOJpA3/IEJCHUs; OCHOBBI IE€JAarOoruky, I1€1arorn4eckod IICHMXOJIOTMH; OCHOBHBIE
CBEICHMSI O pa3BUTUU OOpa30BaHUsl B 3apyOCKHBIX CTpaHax; TEOPUIO M METOIbI
yIpaBJICHUS o0pa3oBaTenbHbIMU CUCTEMaMU; (MHAHCOBO-XO3SIICTBEHHYIO
JeSATEIbHOCTD 00pa3oBaTeIbHOTO YUpEKIACHUS; OCHOBBI IPaXKIaHCKOTO,
aAMUHUCTPATUBHOTO, TPYIAOBOr0, OIOKETHOTO, XO3SMCTBEHHOI'O 3aKOHOAATENIbCTBA;
OCHOBBI MEHEJIPKMEHTA, YIIPABJICHHS IEPCOHATIOM, IPOEKTAMMU; ITpaBujIa o OXpaHe TpyJa
U TI0’KapHOM 0€30MacHOCTH.

5.4.2. TpeboBanus k kBanudukaiuu. Beicuiee npodeccuonanibHoe 00pa3zoBaHue
no crnenuanbHOCTH  "['OCyZapCTBEHHOE W MYHHLMNAIBHOE  yIpaBieHue',
"MenemxmeHT", "YopaBieHue mepcoHaIoM" W CTax pabOThl HE MEHee 3 JIeT WU
BhICITIeE TpodeccuoHaIbHOE 00pa3oBaHWE U JOMOJTHHUTENIbHOE MPOdeCcCHOHATBHOE
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oOpazoBaHne B OOJaCTH TOCYJAPCTBEHHOIO M MYHHIIMIIAIBHOIO YIpaBJICHUS,
MEHEKMEHTA U SKOHOMHKH U CTaXX padOThI HE MEHEE 3 JIeT.

5.5. Haganpuuk OTnena BBITIONHSCT CICAYIOMNE 00sI3aHHOCTH:

5.5.1. PykoBoaut paboroit Otaena, B mpeaenax NpeaoCTaBICHHbIX MOTHOMOYHM.
OOecnieurBaeT BBIIOJIHEHWE 3a7ad WU (YHKUUWA, OMNPEACJIEHHBIX HACTOSIIUM
[lonoxkenneM, a TaKXKe NPUKA30B, PACHOPSDKEHUA W IOPYYEHUM PYKOBOACTBA
HNucturyra.

5.5.2. Opranmsyer TeKyllee W NEPCHEKTUBHOE IUIAHUPOBAHHUE JEATEIBHOCTH
Otaena ¢ yueTom Liesiei, 3a1a4 U HallpaBJIeHUH, U1l peaju3alii KOTOPBIX OHO CO3/1aHo,
U3J1a€T HEOOXOIMMbIE PAaCHOPSHKEHUSI, KOHTPOJIUPYET BHIIIOJIHEHHE IIJIAHOBBIX 3a/IlaHUH.

5.5.3. OcymiecTBisieT KOOpAUHALIMIO AEATEeIbHOCTH paboTHUKOB OTnena, co3aaer
yCIIOBHS 17151 X PaOOTBHI.

5.5.4. llpuHumaer Mepbl O CO3JaHUI0 HEOOXOAMMBIX COLIMAJIBbHO-OBITOBBIX
ycIoBUil U1l oOydarommxcsi M paOOTHUKOB YHHMBEPCUTETa, BHOCUT HEOOXOIUMbIE
MPEAIOKEHUS IO UX YIYUYIIECHUIO.

5.5.5. YyactByeT B moa0oOpe M pacCTaHOBKE KAaJlpoB, B PEUICHUU BOIPOCOB
MOBBIIICHUS] KBAIM(PUKALIUM U  NPOPECCUOHAIBHOIO MAacTEepCTBa pPaOOTHUKOB,
dopMupoBaHug CTPYKTyphl W ImTata MHCTUTyTa B mpenenax MpeAOCTaBIIEHHBIX
MOJTHOMOYHI.

5.5.6. IlpyHUMaeT y4acTHe B pa3BUTHHU U YKPEIUIEHUH Y4eOHO-MaTepuaibHOU 0a3bl
WNHctuTyTa, OCHAIIEHHMH COBPEMEHHBIM O00OpYIOBaHHMEM, YYEOHOW JHMTEpaTypoH,
MOCOOMSIMU U TEXHUYECKUMH CpEACTBAMHU OOydeHHs, 00€CTIeYNBAECT UX COXPAHHOCTH,
nonojHeHue 1 3P(HEKTUBHOE HUCTIOIB30BAHKE.

5.5.7. Opranuszyer ¥ MPOBOIUT Y4EOHO-METOAUYCCKHE COBCIIAHMS W HHBIC
MEPOIIPUATHS.

5.5.8. OOecrieunBaeT CBOEBPEMEHHOE COCTABJIEHWE YCTAHOBJICHHON OTYETHOM
JOKyMEHTAIUH.

5.5.9. BHocut npeiiokeHus 3aMeCTUTENIO TUPEKTOpa M0 y4eOHO-METOINYECKON
pabore MHcTUTYyTa O COBEpPUICHCTBOBAHUM JesTelbHOCTH OTxaena, MOBBILIEHUU
3 PEeKTUBHOCTH €ro padoThI.

5.5.10. OcyiecTBisieT KOHTPOJIb COOTBETCTBUSI TpeOOBAHUSIM 3aKOHOJIaTEIbCTBA
JIOKaJbHBIX HOPMATHMBHBIX aKTOB, PETYJIUPYIOMIMX O00pa3oBaTelibHbIE OTHOUICHUS B
WNHctutyTe, a Takke caMOCTOATENbHO TOTOBUT MPOEKTHl YKa3aHHBIX IOKYMEHTOB WIIU
Y4acTBYET COBMECTHO C JIPYTMMH BHYTPEHHUMH OpPraHU3allMOHHBIMU CTPYKTYPHBIMHU
noapasaenenusmMu MHCTHUTYTAa B MX moaroroBke. 5.5.11. Pa3pabaTeiBaeT TpOEKTHI
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HOPMaTUBHO-METOJINYECKUX JOKYMEHTOB, CBSI3aHHBIX C OpTraHHU3alUeN IeATEIbHOCTU
Otpena.

5.5.12. JloBoaut wuHOpMAIHMIO 10 PYKOBOACTBa MHCTHTyTa O HapylmIeHUH
TPYJIOBOM JUCHUIUIMHBL W TNPUYUHEHUsT MarepuaibHoro ymepoa WHcTutyty
pabotHukamu OTaena, B UENsIX MPUBJICYEHUS K AUCHUIUIMHAPHON W/WUIN MaTEepUAIbHON
OTBETCTBEHHOCTH.

5.5.13.  Opranusyer mNOBBIIEHUWE KBATU(PUKALIMK U  HOPOPECCHOHAIBHYIO
HOJTrOTOBKY paboTHUKOB OTAemna.

5.5.14. IloaroraBauBaeT MPOEKTHI TOJKHOCTHBIX MHCTPYKIUI paboTHUKOB OTrena
Y BHOCHUT MX Ha yTBEp)KIAEHUE AupekTopy MHCTUTYTA.

5.5.16. Baocut aupexropy MHCcTUTYTa peACTaBIEHUS O MOOIIPEHUH PAaOOTHUKOB
Otaena v MPUMEHEHUN K HUM JUCLHUIIIIMHAPHBIX B3BICKAHMIA.

5.5.17. Kontponupyet cobmoaenue pabotHukamu Otnena [lpaBun BHyTpeHHETO
TPYAOBOI'O pacnopsKa, MpaBUi OXpaHbl TPyAAa U TEXHUKU O€30MaCHOCTH, MOXKApHOU
0€30MacHOCTH.

5.6. Hauansuuk Otnena nmeet npaso:

5.6.1. 3anpammBaTe y PYKOBOAMTENEH IPYTHX BHYTPEHHUX OPraHU3alMOHHBIX
CTPYKTYpPHBIX ToapasneneHuii MHcTtuTyra Marepuansl, uHOpManuo U T.II.,
HE0OXOAMMBIE JUIsl BBIMOJIHEHUS 3a/1a4 U PYyHKIUN, BO3JIOKEHHbIX Ha OTres.

5.6.2. [IpuHMMAaTh y4acTHe B IPOBOJAUMBIX PYKOBOACTBOM MHCTUTYTA COBEIIAHUAX
npu 00CYXJIEHUU Ha HUX BOIIPOCOB, UMEIOIINX OTHOILIEHUE K KomneTeHuuu Otaena.

5.6.3. JlaBaTth paboTHUKaM 1 oOyJarorumcst THCTUTYyTa pa3bsicHEHUs IO BOIIPOCaM
BXOJAIIMX B KoMIleTeHInto Otaena.

5.6.4. TpeboBatb oT paboTHUKOB OTnena BHINOJHEHHS B MOJHOM OOBEME U Ha
BBICOKOM Kau€CTBEHHOM YpPOBHE OOsS3aHHOCTEH, OINpPEAENEHHBIX HX JOJKHOCTHBIMU
MHCTPYKLUSAMHU U HacTosmmM [lonoxeHnem.

5.6.5. TpeGoBarh coOmonenus pabotHukamu OTjaena YcraBa YHHUBEpPCUTETA,
[IpaBun BHYTpEHHETro TPYJIOBOTO pacHoOpsKa, MPaBUI OXpaHbl TpyAa M TEXHUKHU
0e30MacHOCTH, MOXapHOW O€30MaCHOCTH, BBINOJHEHUS MPUKA30B, PACHOPSHKEHUN U
nopydeHun qupexropa MHcTuTyTa.

5.7. OTBEeTCTBEHHOCTh paboTHUKOB OT/Ena:

5.7.1. Hauansuuk OTtaena B mpeaenax, OnpeaeaEHHbIX ICMCTBYIOIIUM TPYAOBBIM
3aKOHOJIaTEIBLCTBOM, HECET NMEPCOHANBHYIO OTBETCTBEHHOCTD 34!

5.7.1.1. KauecTBeHHOE U MOJHOE UCIIOJIHEHHUE 3a7a4 U (PYHKUUH, BO3IOKEHHBIX HA
Otnen nacrosimuM [lonokeHneM, BBIIIOJIHEHUE B MOJHOM 00bEME U B YCTaHOBJICHHbBIE
CPOKH MPHUKA30B, PACHOPSIKEHUH U NTOpydYeHU nupekropa MHcTuTyTa.
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5.7.1.2. Cobmoaenue 3akoHoaTenbcTBa Poccuiickoit denepannu, 10CTOBEPHOCTh
nHpopmaruu, npeacrasisseMort OTaenoM pykoBoicTBy MHCTHTYTA.

5.7.1.3. CoxpanHocTs goKyMeHTOB OT/ena, B TOM YUCIIE KYPHAIOB 00yUatOIInuXCsI
1 HepasriamieHue KoHpuaeHumansHoi uHdopMaluu, KoTopol pacnonaraer Otnen, a
TaKXke HepasrialleHre MepCOHaIbHbBIX JAHHBIX IPYTUX COTPYIHUKOB U O0YYaIOIIUXCS.

5.7.2. OTBETCTBEHHOCTh 3a pa3rJalleHWE CTaBIIMX W3BECTHBIMM B XOJE
BBIMIOJTHEHUS  JIOJDKHOCTHBIX ~ OOSI3aHHOCTEM  MEPCOHAIBHBIX  JAHHBIX  JIPYTHUX
COTPYIHHMKOB HecyT pabotHuku Ortnena, JOMyIICHHbIE K YKa3aHHBIM JIaHHBIM, B
npeAenax,  YCTaHOBIICHHBIX  JIEUCTBYIOIIMM  TPYIJOBBIM U T'PaKJaHCKUM
3aKOHOJATEIBCTBOM.

5.7.3. OTBETCTBEHHOCTh 332 MPUYHHEHUE BPEJa UMYLIECTBY YHUBEPCUTETA HECYT
coTpyaHuku Otnena, IpUYMHUBIINE BPEl, B IPEEIIaX, YCTAHOBICHHBIX JEHCTBYIOIIUM
TPYIOBBIM U IPa)kIaHCKUM 3aKOHOJIATEIIbCTBOM.

5.6.4. 3a HEUCHOIHEHUE WM HEHAIJIEKAIIEE HCIOIHEHUE CBOMX JOJKHOCTHBIX
00sI3aHHOCTEW, MPEAYCMOTPEHHBIX  TPYJIOBBIMH  JIOTOBOPAMH,  JOJPKHOCTHBIMU
WHCTPYKIUSIMU, JOKAJTbHBIMA HOPMAaTHUBHBIMM aKTaMH, YCTaBOM YHHUBEpPCUTETA U
HactosamuM [losokeHneM HauyalbHUK UM paOOTHUKHU OTHENa HECYT AUCIUILTUHAPHYIO,
MaTepUANIbHYI0,  TPaXXJAHCKO-TIPABOBYIO,  aJAMUHUCTPATHUBHYIO W  YTOJOBHYIO
OTBETCTBEHHOCTH B 3aBUCUMOCTH OT TSIXKECTH MPOCTYTIKA.

6. B3AUMOJEWUCTBHUE OTAEJIA C JPYITUMW BHYTPEHHHUMU
OPTAHM3AIIMOHHBIMMN  CTPYKTYPHBIMU NOAPA3AEJEHUAMUAU
NHCTUTYTA

6.1. Iupexkrop MHcTUTYTa OCYyIIECTBIISAET 00IIEe PYKOBOACTBO ACSITEILHOCTH BCEX
BHYTPEHHUX OPraHU3aLMOHHBIX CTPYKTYPHBIX noApasaesieHuid MHcTuTyTa.
Onpenenser ynopsgoueHue MOAYUMHEHHOCTH U B3aUMOJIEHCTBHS pAOOTHHUKOB,
pacnpeneneHus QyHKIMN 1 3a7a4 MEXIy CTPYKTYPHBIMU NOJIpa3/ICJICHUSIMU B LIETISAX
CO3JaHMs YCIIOBUU TSI JOCTHXKEHUS Lener MHctutyra.

6.2. Bzaumopericteue Otaena ¢ ApyruMu CTPYKTYPHBIMU MOAPA3AEIECHUSIMU
WNuctutyTa onpeaensiercs 3aga4amMu U QyHKIIUSIMU, BO3JI0KEHHBIMU HA HETO
HacTosAwmM [lonoxenuem.

6.3. Y4eOHbIil OTJe KOHTAKTUPYET CO BCEMU CTPYKTYPHBIMU MOAPA3ACIICHUIMU
YHuBepcurera.
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7. IPEKPAINEHUE JEATEJBHOCTHU OTAEJIA

7.1. Otnen MOKeT OBbITh TUKBUAMPOBAH WM PEOPraHU30BaH MPUKA30M PEKTOPA
YHuBepcurera.

8. SBAK/IIOYUTEJIBHBIE ITOJIOKEHUSA

8.1. Hactosimee ITosioxkeHne BCTyMaeT B CUJIy C MOMEHTA YTBEPIKICHMUSL.

8.2. Hactosimiee [losioxeHne yTBEp>KIaeTCs U BBOJUTCS B ICUCTBUE TPUKA30M
nupekropa MHcTuTyTa.
8.3. I3meHeHus u 1onoMHeHus K HacToseMy [looxxennto yrBepxkaaroTcs B hopme
MPOEKTa U3MEHEHNI K HacTosimeMy [1010xkeHnI0 1 BBOJSITCS B ICHCTBUE MPUKA30M
nupekropa MHcTutyTa.



