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1.O0umune nosoxeHus

1.1. YueOHBIH OTAEN ABJISETCS] OCHOBHBIM CTPYKTYPHBIM IOIpa3ieliCHUEM
JIKTUIIT u 3 (¢pumuan) ®I'BOY BO «MI'VTVY um. K.I'.Pazymosckoro (Ilepssrii
Ka3a4uil YHUBEPCHUTET)», Yepe3 KOTOPOEe OCYIIECTBIISIETCS yIpaBiieHNe YUeOHbIM
TPOIIECCOM.

1.2. OcHOBHBIMHU HallpaBJIEHUSIMHU paOOThl yueOHOTO OTAENA SBIISIFOTCS

- OpraHu3alus B3aUMOACHCTBUS No/ipa3iesieHuil dhuinania npu pa3paboTke Ha
fase rocynapCTBEHHBIX OOpa30BATENbHBIX CTAHJAPTOB OCHOBHOM yueGHOM
JOKYMEHTAalluM By3a: 00pa3oBaTebHBIX NMPodeCCHOHANBHBIX MPOTpamMM, pa-
0ouunx yueOHBIX MJIAHOB U rpaduKoB yueOHOro npoiecca;

- aHanu3, 0600ILeHre MHPOPMALKMK W TOATOTOBKA DELIEHUH IUpEKTopa II0
yIpaBieHUIO yueOHBIM POLIECCOM;

- METOIMYECKH OOOCHOBAHHBIE TUTAHUPOBAHME U OpTraHU3aIus yaeOHOTo

nporecca; |

- HH(OPMALMOHHOE COMPOBOXICHHE CHCTEMBI KOHTDOIS KauecTBa Y4eGHOTO
mpoliecca M KadyecTBa MOATOTOBKH CIELHAIMCTOB B YHHBEPCUTETE MO BCEM

popmam oOydeHus;
- IOCTOSIHHOE COBEPLICHCTBOBAHWE HOPMATHUBHO-METOJUYECKON HOKyMEHTa-
LM, perilaMeHTUpyrollelt yueOHblil Mmpoiece;
- KOHTPOJIb 3@ UCIIOJIb30BaHNeM yueOHBIX IUIONIaiel YHUBEPCUTETA,
- BeJICHHE JIMYHBIX JIeJ1 CTYIEHTOB ¥ OpraHu3alus o(hopMIiIeHHUs] JOKYMEHTOB 00
OKOHYAaHHUH yHUBEPCUTETA.

1.3. YueOHBbIM OoT/ien BBINOJHSIET CBOU (PYHKIIMH, PyKOBOACTBYSICH Y CTaBOM
yHUBepcuTeTa, [TonoxeHueM o gpuinaie ¥ HaCTOSILIUM TNOJIOKEHUEM, a TaKKe

JIOJDKHOCTHBIMY MHCTPYKIUSMHU.
1.4. YueOHBIN oTnesn, KOOPAUHUPYET AeATEIbHOCTh BCEX CTPYKTYPHBIX
NOoJpa3JelIeHUu YHUBEPCUTETA B HHTEpEcaX ONTUMAIbHON OpraHu3aly y4eOHoro
npoLecca.

1.5. PykoBozacTBO paboTol yueOHOro OTHena OCyIIeCTRIsSET ero HayalbHUK,
HENOCPEeICTBEHHO NOJUHHSIOLIUICS 3aMECTUTENIO AUPEKTOpa 10 y4ebHo-
MEeTOAMYECKON padoTe.

1.6. CtpykTypy y4ebHOro OT/AENa YTBEPKIACT PEKTOP YHUBEPCUTETA, IIITATHI
JMpeKTop ¢uuana.

1.7. Yue6HOMY OTIENY MOJUUHEHB! CIAEAYIOLINE OTACNICHUS: OpTraHu3aIuH
yueOHOro npotiecca, OpraHu3alioOHHO-METOJUIECKOe OT/IeJIeHUE, OT/IeJICHHE
pacrMCaHus JJid OpraHu3aluy yuebHoro npotecca.

IL.®yHnkuuu yuebHoro oraea.

2.1. Obecneuenue aKCIUTyaTallii CUCTEMBI «JlekoHaTY.

2.2, IlnanupoBaHue U COCTABIIEHUE paclUCaHusl yueOHbIX 3aHATUH,
DK3aMEHALMOHHBIX



ceccHil IS IHEBHOTO OTAeeHHs M paboThl rOCYAapCTBEHHBIX aTTCCTALMOHHBIX
(3K3aMEHALMOHHBIX ) KOMUCCUH (TAK).

2.3. TToAroTOBKA NIPOEKTOB MIPHKA30B U PACIOPsHKEHHH 110 yueOHOMY IPOLECCY,
3aKperIeHHio yueOHbIX MIIOMaeH 32 MoApas3e/IeHHAMH bunuana.

2.4. KOHTpOHB COOIIOAeHUS] OUCIUTIIIMHBI y‘—I@6HOI’O fponecca npenoaaBaTeIsIMA
U CTYACHTaMH.

2.5. MeTomuueckoe pYKOBOJACTBO — pabOTOH  CNEUMANUCTOB IO y4eOHo-
MeToauYecKol paboTe.

2.6. Kontpois 3a opraHuzalyen 1 X0J0M 9K3aMEHallMOHHBIX ceccuii, 0000IIEeHUE
¥ aHaJjIu3 UTOTOB CECCHH.

2.7. PyKOBOACTBO ¥ KOHTPOIb 38 paboTOH cexperapeit ' AK, o6o01ieHne 1 aHau3
utoros pa6otsl [ AK 1o oTderam npeacenaTeneq.

2.8. OdopmiieHHEe AUMIOMOB, aKaJeMUIECKUX CTIPaBok, AyOIUKATOB IUILIOMOB,
3aUeTHLIX KHIDKEK M CTYIeHYECKHX OMJIETOB, a TaKKE OpraHu3alus odopm-
JIeHUs] WHBIX JOKYMEHTOB U CTYACHTOB H BBIITYCKHHKOB IHEBHON (POPMEI
oGyueHus. PyKoBOJACTBO ¥ KOHTPOJIb OQOPMIICHHS NOKYMEHTOB CTYACHTOB 1
BEITYCKHUKOB 110 3a04HOH popme 00yueHHU.

2.9. TIoAroToBKa PacyeToB U APYTHX HOKYyMEHTOB Ul (POPMUPOBAHHUS [ITATOB
xadenp 1 yaeGHON Harpy3KH MpernojaBarenet xadep, KOHTPOIIb BBIITONTHEHNUS
yueOHON Harpy3KHU.

2.10.0copmnenue paboTHI TperofaBatesnel ¢ MO4YacoBOM OIJIaTOH, YUET pacxolo-
BaHHs Mo4yacoBoro OHIA U MOArOTOBKA NMPEJIOKEHUH 10 €ro pacrpeaeie-
HUIO.

2.11.Ilposepka xadeap Mo OTAeNIBHbIM BOIPOCaM yueGHON 1 METOAUYECKOH pabo-
TBI.

2.12.06ecnedeHne kadeap GnaHkamMy y4eOHOH TOKYMEHTALMH.
2.13.Jlepenucka ¢ rpaKaaHaMy U BeIOMCTBaMH 110 yueOHBIM BOIIPOCAM.

2. 14.0(I)OpMJIeHI/I€ JIMYHEBIX JeJI CTYJEHTOB, [IOJArOTOBKA U Iepefada JUIHBIX IS B
apXuB, NOAT'OTOBKA U OTIIpaBKa TOKYMCEHTOB B ApyTrue By3bl IIO 3amnpocam.

2.15. KoHTponb COCTOSIHUSI ayIHTOPHOTO donna. dopmupoBaHue 3asBOK Ha pe-
MOHT M YJIydlLIEHHE COCTOSHHS W OCHAIIEHHOCTH 00OpyAOBaHUEM &YNHUTO-
puii. ‘

2.16.BbIGOp 1 OpraHu3aLyis BHeAPeHus B y4eOHBIH MPOLECC COBMECTHO € APYTHMH
OT/lelaM¥ HOBBIX TEXHMYECKHX CPEACTB O0yUCHUS.

2.17.VyacTue B OIpedeNeHuy COBMECTHO KadeapaMy NePCreKTHBHRIX HOBBIX HH-
DOpPMALIMOHHBIX TEXHOJIOTHH B 00YUIEHHH U NPOBEACHHE MEpPOINPUATHH 0 UX
BHEJPEHHIO B y4eOHBIH IpolLecc.

2.18.TTorotToBKa JAHHBIX TOCYAAPCTBEHHOIO CTAaTOTHETa BIIO-1, BIIO-2.




2.19.Y4actue B QOPMUPOBAHMH IIJ1aHA U3JAHUS YUueOHO-METOANYECKON IUTepaTy-
pel. Okazanue conefcTBus kadeapaM B MOUCKE APYTHX UCTOYHHUKOB yueOHO-
METONUYECKON uHbOopMaIuy.

2.20.MccnenoBanyie COBMECTHO C OTAENOM MapKeTHHIa W HpodopueHTanuu 3¢-
(EKTUBHOCTU MCIOJIB30BaHUS BBITYCKHHUKOB M OIEHKA KayecTBa UX IIOJTO-
TOBKH. Y4acTve B pa3paboTKe MPOTHO30B MOTPEOHOCTH B CIELHAIUCTAX B
pErroHe ¢ IEeNbIO ONpee/IeHHs CTPYKTYPB! [IOATOTOBKH B YHHBEPCUTETE 110
CHEUabHOCTSIM.

2.21.0pranusanys o0yueHHsl CHELHATIHCTOB 110 y4eOHO-MEeTOANYECKON paboTe U
Kaeap BOMpocaM AeNIONPOU3BOACTRA [0 YUeGHOMY MIPOLIECCy.

III.Opranun3auust paboTel yueGHOro oTAEaA

3.1. B 1ensx NoJHOro U CBOEBPEMEHHOTO BBIMIOJTHEHHS BO3JI0KEHHBIX HA OTAEI
3a/[a4, ero paboTa MOJKET GBITH OPraHU30BaHa B QYHKIMOHANBHBIX IPYIIIaX,
CO3aBaeMBIX II0 MPEIJIOKEHHUIO Ha4dalbHHUKAa OTHeNa pelleHHeM YUeHOro
COBeTa WJIM 3aMECTHUTENA AUPEKTOpa 10 y4uyeOHO-MeTONM4YecKoi paboTe ¢
MpUBJIEYEeHHEM KakK INTATHBIX PaOOTHUKOB OTAENa U JAPYTuX OTAEIOB U
Ciy’k0 (puimana, Tak ¥ BHECTPYKTYPHBIX MOZAPa3/eieHn, BpEMEHHBIX TBOP-
YECKUX KOJUIEKTHBOB, NIOAYMHEHHBIX OT/AENY Ha BpeMsl pelleHuUs IIOCTaBJIeH-
HBIX [Iepe]l HUMY 3a7a4.

3.2. CxeMmy pacripefiefieHus! C1y)KeOHBIX 00S3aHHOCTEN MEXIy COTPYIHUKAMH OT-
Aejia ¥ NOJYMHEHHBIMU OTAENY (QyHKLHOHAIBHBIMU IPYTIIIAMH, a TakKe Mep-
COHAJIbHBIE OJUKHOCTHBIE HHCTPYKLMH YTBEPXKAAET 3aMECTUTEIb TUPEKTOPa
10 y4eOHO-MeToAnYecKol paboTe 110 NpeACTaBIeHHIO HaYalbHUKA OTAeNa.

3.3. HauaneHuK y4eOHOrO OT/eIa OTUUTBIBAETCS NIepe/l 3aMeCTHTENIEM JUPEKTOpa
1o y4eOHO-MeTOANYEeCKOH paboTe i YUeHbIM COBETOM (hHIIHAIA.

IV.IIpaBa HauanbHHKA Y4eOHOr0 OTaAENA

4. HauanbsHUK y4eGHOTO OTHeNa UMeeT IpaBo:

4.1. TlpencraBnaTh K MOOILPEHHIO COTPYAHHUKOB (UIIHaa 3a BEICOKHE Pe3yJIbTATh
B OpraHM3aliu U oDecrieueHny yuebHoro mpouecca.

- 4.2, TlpeacraBnaTe K B3bICKAHHIO 32 HapylleHHe yueOHON NUCUUIUTHHLI U IPaBUIl
BHYTPEHHErO pacropsika (uiuana CTYAEHTOB M COTPYIHHKOB, a Ipernoja-
BaTeJIe TOJIBKO 3a HapylLleHue yueOHOH TUCLUITIUHEL.

4.3. Bectu CHy}Ke6Hy}O HEPCIINCKY B IIpEAeiax IpaB, ONPCACIICHHBIX HOJIOXKEHHUEM
O JCJIOIIPOU3BOJACTRE.

4.4. YuacTBOBaTh B 3ace€aHUsIX YUEHOro coBeTa (huiinana u xadeap,
rOCyJapCTBEHHBIX aTTECTAMOHHBIX (3K3aMEHALMOHHBIX ) KOMHCCHH,

4.5, HOCCLH&TB 3aHATHS C IEJBIO KOHTPOJIA CO6.H}O,21€HI/I$I JAUCIHHUITIHNHBI yqe6Horo



mporiecca CTyIeHTaMU U NPernoiaBaTelisiMHU.
4.6. JlaBaTh yKa3aHUs 3aBeAyIOLINM KadeapaMy N0 BOIIpocaM OpraHU3alluy U
yIpaBJieHUs y4eOHBIM IIPOLECCOM, B UaCTH, ACJIETHPOBAHHON aAMUHUCTPaLKEeN
dbunuana, u TpedbOBaTh UX BBIIIOJHEHHUS.

CornacoBaHo:

HavaneHuK OTACHA KalpOB %@u@ / E.B. Jlaunna
FOpHUCKOHCYIIBT %QM{E / E.B.Jlaunna
HauaneHuk yuebHoro ornesna /% C.A.CmupHOBa
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